
   

Request Demands (if any). 

Prepare Escrow Documents & 
Pertinent Instructions 

 

Seller Buyer  

Request Beneficiary Statement Request or Prepare New Loan 
Application 

Receive Beneficiary Statement and 
enter into file. 

Review Terms of Transfer and Cur-
rent Payment Status.  (Is prior ap-

proval necessary to record?) 

Obtain Loan Approval and 
determine that terms are cor-

rect. 

Request Loan Documents 

Process Financing 

Review File to determine that all conditions have been met and that all 
documents have been prepared, are correct and available for signature. 
 

(Termite inspection, contingencies released, fire insurance ordered, addi-
tional documents, second deed of trust, bill of sale, etc.) 

Figure File and request signatures on all remaining documents. 

Forward documents to Title Company. Obtain Funds from buyer. Return Loan Documents. 

Request Loan Funds. 

Receive Loan Funds. 

Order Recording. 

Close File.  Prepare statements 
and disburse funds. 

Complete Closing.  Forward final 
documents to all interested parties 

(Buyer, Seller, Lender). 

  

Obtain Signatures 

Order Title Search 

Receive & Review Preliminary Title Report 

Receive Demands and Enter Into File. 

Request Clarification of Other Liens ( if  any). 

 Review Taxes on Report 

Information deemed reliable but not guaranteed.  ©2009 Write Way Communications.  All Rights Reserved.  www.Write-Way-Communications.com 
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(619) 884-5640 
Diana_Dineen@yahoo.com 
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